8 Steps to Filling Out the FAFSA
Free Application for Federal Student Aid
Be sure to use the proper website:
FAFSA.gov
There are scam websites that will
charge you to complete the FAFSA.
The FAFSA is always FREE.

1. Create an account - FSA I.D.
A link is at the top of the FAFSA.gov webpage. The FSA I.D. is used to sign, submit, and
access the FAFSA and other federal student aid websites.
The student AND parent EACH need to create an FSA ID. Each person must have their own
unique email address. Each of you will need your Social Security Number or Alien Registration
Number.
You MAY need to wait 1-3 days before you can use your FSA ID to sign and submit your FAFSA.
(While you are not required to have an FSA ID to complete and submit a FAFSA, it is the fastest
way to sign your application and have it processed. It is also the only way to access or correct
your information online, or to pre-fill a FAFSA with information from your previous year’s FAFSA.)

2. Start the FAFSA form at FAFSA.gov
Click “Start A New FAFSA.” If you are the student, select “Enter your FSA ID.” If you are the
parent, select “Enter the student’s information.”
Choose which FAFSA you’d like to complete. The FAFSA that becomes available on
OCTOBER 1, 2017, is the 2018–19 FAFSA. You should complete the 2018–19 FAFSA if you
will be attending college between July 1, 2018 and June 30, 2019. Remember, the FAFSA is
not a one-time thing. You must complete your FAFSA each school year.
Note: The 2017–18 FAFSA is also available if you will be starting college in the summer of 2018.
Create a SAVE KEY - The save key is a temporary password that allows you to return to an
application later if you need to stop and save your work.

3. Fill out the Student Demographic (or personal information) section.
This is information such as your name, date of birth, etc. If you have completed the FAFSA in
the past, a lot of your personal information will be pre-populated to save you time. Make sure
you enter your personal information exactly as it appears on official government documents.
(That’s right, no nicknames.)
PARENTS—Remember the FAFSA form is the student’s application, not yours. When the
FAFSA form says “you” or “your,” it is referring to the student.

4. School Selection
Two-thirds of precollege FAFSA applicants list only one college on their applications. For many,
this is a mistake! You are allowed and encouraged to add every school you’re considering, even
if you haven’t applied or been accepted yet. There is no harm in adding schools, so when in
doubt, just add the school(s). You can add up to 10 schools.
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5. Answer the Dependency Status questions.
In this section, you’ll be asked a series of specific questions to determine whether or not you
are required to provide your parent’s information on the FAFSA.
These dependency guidelines are set by Congress and are different from those used by the
IRS. Even if you live on your own, support yourself, and file taxes on your own, you may still be
considered a dependent student for federal student aid purposes. If you are determined to be a
dependent student, you’ll be required to report your parent’s information. If you’re determined
to be an independent student, you won’t have to provide your parent’s information and you can
skip the next step.

6. Fill out the Parent Demographics section.
This is where your parent(s) will provide basic demographic information. Remember that it
doesn’t matter if you don’t live with your parent(s); you still must report information about them
if you were determined to be a dependent student in the step above. The following people are
NOT your parents unless they have legally adopted you: Grandparents, Foster Parents, Legal
Guardians, Older Siblings, Relatives.

7. Supply your Financial Information.
Here is where you and your parent(s) (if applicable) will provide your financial information. This
step is incredibly simple if you use the IRS Data Retrieval Tool (IRS DRT) which is available
within the FAFSA. This tool allows you to import your IRS tax information into the FAFSA with
just a few clicks. Using this tool also may reduce the amount of paperwork you need to provide
to your school. So if you’re eligible, use it!
To access the tool, indicate that you’ve “already completed” taxes on the student or parent
finances page. If you’re eligible, you’ll see an option to “Link To IRS”. Choose that option and
follow the prompts.

8. Sign and Submit your FAFSA form.
You’re not finished with the FAFSA until you and your parent (if you’re a dependent student)
sign it. The quickest and easiest way to sign your FAFSA is online with your FSA ID. Note: If
you (the student) logged in to the FAFSA with your FSA ID, you won’t need to provide it again
on this page, but if you’re a dependent student, your parent will still need to sign before you
can completely submit.
Make sure you and your parent don’t mix up your FSA IDs. This is one of the most common
errors we see, and why it’s extremely important for each person to create his or her own FSA
ID and not share it with anyone.
We recommend signing the FAFSA with an FSA ID because it’s the fastest way to get your
FAFSA processed. However, if you and/or your parent are unable to sign the FAFSA
electronically with an FSA ID, you can mail in a signature page. From the sign and submit
page, select “Other options to sign and submit” and then choose “Print A Signature Page.” Just
keep in mind that your FAFSA will take longer to process if you go this route.

You’ve submitted your FAFSA form. What’s next?

No, you won’t get
a check in the mail from the government. There’s more to it than that. ☺ Check out “FAFSA
Next Steps” at https://studentaid.ed.gov/sa/fafsa/next-steps#where-info-goes
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